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For clients who use Beacon Hill Solution Group’s timesheet portal, the following instructions detail

how to access the portal and approve timesheets, along with maintaining your credentials. 

Approving Timesheets
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Accessing the Timesheet Portal

Go to https://erecruit.beaconhillsg.com 

Enter your email address (username) and password, both of

which are case-sensitive. 

Additional Information:

Do not use the Single Sign-On.

Click the "Forgot Password” link to reset your password. 

Should you need further assistance, reach out to your

Beacon Hill representative. 

Approving Timesheets

Select the checkboxes next to multiple timesheets and click Approve Selected. 

Reject individual timesheets by clicking on

the thumbs-down icon. 
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 For further support, reach out to your Beacon Hill representative!
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Additional Information:

Try to approve timesheets by end-of-day Monday to ensure contractors are paid on time!

If applicable, reach out to your Beacon Hill representative for details on approving expenses. 

Click on a Timesheet ID to open and add a note, approve, or reject the timesheet. 

Notes will be available to the contractor, BH recruiters, and payroll team. 


